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CONTRACT TITLE:  CONTENT LEAD FOR FAST FOUNDATION 
Reference no: P-SOE-12-23-25-02

Instructions to candidates: At this stage of the Request for Proposals this document is for your information and intended to make you aware of the contractual provisions. The information missing in this document will be filled in when a Contractor has been selected, and the “draft” Contract will then become the “final” Contract” between the Contracting Authority and the successful Contractor. 


Help – Hilfe zur Selbsthilfe
Country Office Montenegro
Cetinjski put 13/15, 81000 Podgorica, 
Montenegro 
("The Contracting Authority"),

and
[Name and address of candidate]
(“The Contractor”)

have agreed as stipulated in the attached document:

The Contract is done in English in three originals, two originals being for the Contracting Authority and one original being for the Contractor.

	For the Contractor
	For the Contracting Authority

	Name:
	
	Name:
	

	

Title:
	
	Dijana Anđelić 

Title:
	

	

Signature:
	
	
Country Director
Signature:
	

	
Date:
	
	
Date:
	



This Contract shall be signed and stamped by the Contractor and returned to Ani Grigoryan latest within 5 working days from date of receipt.

Special conditions
B.1 Scope of services
The subject of the Contract is preparation of Content Lead services for FAST foundation. The “Services” are described in the Terms of Reference (Annex 1).
B.2 Commencement and Completion Date 
The Contract shall commence after signature of this Contract by both parties and shall be completed latest 15.04.2026. 
B.3 Delivery of Services
The Contractor agrees to deliver Services to the Contracting Authority pursuant to the Contract, which shall conform with the Terms of References, Annex 1 and the price specified in this Contract.
In the event of the Contracting Authority placing a contract, which the Contractor considers it cannot substantially meet because of unavailability of staff or inability to meet the Terms of References, before proceeding to make a partial delivery of the services, the Contractor shall seek further written instructions from the Contracting Authority.
The Contractor shall cover all costs related to the remedy of an unacceptable Service.
The Contractor shall be responsible for providing all the necessary personnel, equipment, materials and supplies and for making all necessary arrangements for the performance of its obligations under this Contract.
B.4 Remuneration
In consideration for his/her services, the Contractor shall receive a global remuneration of EUR [insert amount]. This global remuneration covers the Contractor’s fee rate, including overhead, profit, all his/her obligations, leave, sick leave, overtime and holiday pay, taxes, social charges, etc. and all expenses (such as transport, accommodation, food, office expenses, etc.) to be incurred for the performance of the Contract. The global remuneration covers all obligations of the Contractor under the Contract (without depending on actual time spent on the assignment) and all matters and things necessary for the proper execution and completion of the services and the remedying of any deficiencies therein.
B.5 Reporting
The Contractor shall submit reports as specified in the Terms of Reference, Annex 1. The Contractor shall keep the Contracting Authority updated on contract progress on a regular basis.
B.6 Payment 
Payments shall be made in EUR by bank transfer to the following account:
Account Number:	[to be filled-in by the Contractor]
Name of Bank:	[to be filled-in by the Contractor]
Address of Bank:	[to be filled-in by the Contractor]
Account name:	[to be filled-in by the Contractor]

Payment will be made by the Contracting Authority within 10 days from approval by the Contracting Authority and receipt of the Contractor’s invoice and the final report.
B.7 Tax and social contributions
The Contracting Authority shall have no obligation or responsibility in connection with taxes or levies payable by the Contractor in its country of establishment or in the beneficiary country in connection with its performance of this Contract.
B.8 Order of precedence of contract documents
The Contract is made up of the following documents, in order of precedence:
1. This Contract 
2. Terms of Reference (Annex 1)
3. Portfolio of Contractor 
4. CV of team leader or a company profile along with CVs of engaged experts
5. Proposal Submission Form (Annex 2)
6. General Terms and Conditions for Service Contracts (Annex 3)
7. Code of Conduct for Contractors (Annex 4)
8. Declaration for Tenderers (Annex 5)
The various documents making up the Contract shall be deemed to be mutually explanatory; in cases of ambiguity or divergence, they should be read in the order in which they appear above. 
B.9 Language
The language of this Contract and of all written communications between the Contractor and the Contracting Authority shall be English or local. 
B.10 Entry into force and duration
The Contract shall enter into force and effect after signature by both parties of this Contract. The Contract shall remain into force and effect until the end of the liability period as defined in the Help General Terms and Conditions for Service Contracts.
B.11 Notices 
Any written communication relating to this contract between the Contracting Authority and the Contractor must state the Contract title and Contract number, and must be sent by email/post to the addresses identified in this Contract.
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