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TERMS OF REFERENCE

	Job Title:
	Junior Civil Engineer

	Project title:
	De-risking and Scaling-up Investment in Energy Efficient Building Retrofits

	Contract modality:
	Framework Agreement/Individual contract 

	Job level 
Duration:
	National consultant 
June 2024 – June 2026 (max 200 days)

	Duty Station:
	Yerevan, Armenia



UNDP is committed to achieving workforce diversity in terms of gender, nationality and culture. Individuals from minority groups, indigenous groups and persons with disabilities are equally encouraged to apply. All applications will be treated with the strictest confidence. UNDP does not tolerate sexual exploitation and abuse, any kind of harassment, including sexual harassment, and discrimination. All selected candidates will, therefore, undergo rigorous reference and background checks.
Background
Using an integrated suite of de-risking interventions, the “De-risking and Scaling-up Investment in Energy Efficient Building Retrofits” UNDP-GCF/00101711 Project seeks to systematically de-carbonize the existing building stock in Armenia to reduce greenhouse gas (GHG) emissions while achieving sustainable development benefits. The Project, addressing both public and residential buildings, focuses on creating a favourable market environment and a scalable business model for investment in energy efficiency retrofits by addressing market barriers. These barriers to energy efficient building renovation are addressed through a combination of policy and financial de-risking instruments and targeted financial incentives to key market players.
To address each specific risk area, the Project is structured under four components: (i) building sector measurement, reporting and verification (MRV) and knowledge management, (ii) policy de-risking, (iii) financial de-risking, and (iv) financial incentives. By systematically targeting barriers, the Project will significantly reduce the investment risk profile of energy efficiency building retrofits to encourage private sector investment and thereby scale-up investment in energy efficiency building retrofits in Armenia.
The project co-finances energy efficiency (EE) retrofits throughout the country. To ensure quality assurance and quality control of co-financed works, the project is seeking junior civil engineers who will support the project team. 

Objective
The main objective of this assignment is to support the project team, especially on the technical components, in conducting monitoring, verification and quality control/quality assurance of the design documentation and construction projects enlisted in the Project pipeline.
Duties and Responsibilities
UNDP is seeking the expertise of a Junior Civil Engineer to:
· Provide systematic inspection and monitoring of the construction works co-financed by the Project ensuring the compliance with the national building codes and standards, best practices and the Project’s operational manuals.
· Review and assess the completed works to ensure they align with the agreements and set procedures between UNDP and the relevant partners.
· Evaluate submitted invoices and acts for liquidation purposes to verify their alignment with the de-facto completed works. 
· Conduct technical and construction management related training sessions, alongside other Project experts for national partners and their contractors involved in design and construction cycle.
· Evaluate the bill of quantities/cost estimates prepared by the national partners and identify EE measures eligible to be co-financed by the Project.
· Provide technical support to the national partners in evaluation of EE components of the technical designs’ packages for construction works.
· Support in elaboration and contribute to the development of terms of references (TORs) for the design development and construction/retrofit related activities.
· Participate in Project related activities such as discussions, negotiations, events, preparation of materials for awareness raising, etc. as may be required.

Institutional Arrangements:
· Estimated level of effort: up to 100 days each year, spread in various intermittent assignments. Maximum working days over the 2-year period would be up to 200. However, UNDP does not warrant that any quantity of services will be purchased during the term of the Framework Agreement as this will depend on forthcoming needs.
· IC as a Framework Agreement is non-exclusive (i.e. it does not prohibit UNDP from entering into another such Framework Agreement with another individuals or entities).
· The initial contract would be from June 1, 2024 – June 30, 2026, with an option for renewal, for up to three years, in the subsequent years, dependent on demand for services, availability of funding, and satisfactory performance evaluation.
· The Framework Agreement will be for a fixed all-inclusive daily fee.
· Once the Framework Agreement is signed, if there is a specific assignment, the focal person(s) at UNDP would contact, by email, the Consultant informing of specific deliverables and timelines.
· Thereafter a Purchase Order will be raised. Financial commitments will only be established each time the services are requested within the scope of the Framework Agreement through the transmitted email and purchase order.
· The Junior Civil Engineer (National Consultant) will be given access to relevant information necessary for the execution of the tasks under this assignment.
· The Junior Civil Engineer (National Consultant) will report to UNDP-GCF Project International Manager and UNDP-GCF Project Coordinator.
· Payments will be made upon submission of a detailed time sheet and certification of payment form, and acceptance and confirmation by the Supervisor on days worked and outputs delivered. 
· Materials provided to the Consultant and all proceedings within the consultancy contract shall be regarded as confidential, both during and after the consultancy. Violation of confidentiality requirements may result in an immediate termination of contract.
· If travel is requested, UNDP will cover costs associated with the travel. 
Competencies
Corporate:
· Demonstrates integrity by modelling the UN’s values and ethical standards.
· Promotes the vision, mission, and strategic goals of UNDP.
· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability.
· Treats all people fairly without favouritism.
Technical:
· Demonstrates sufficient technical knowledge to perform effectively in own specialty.
Professionalism:
· Excellent analytical and interpersonal skills including oral and written communication.
· Focuses on achieving results.
· Sets priorities, produces quality outputs, meets deadlines, and manages time efficiently.
· Works toward creative solutions by analysing problems carefully and logically.
· Has a dynamic, positive, and adaptive attitude towards work-related challenges, bringing innovative and effective solutions to them.
· Leads and supports team decisions.
· Facilitates meetings effectively and efficiently.
· Resolves conflicts as they arise.

Required Skills and Experience
Education:
· University degree (Bachelor’s) in Civil Engineering, Architecture, or equivalent.
Experience:
· At least 2 years’ working experience in Construction, Civil Engineering and/or Architectural Designs of buildings.
· At least 1-year’s experience in working in complex environments and large infrastructure and/or civil works, particularly experience in cost estimation for design/renovation works.
· Common knowledge and record of practical experience of assessing energy efficiency related elements of buildings both during the design and implementation stage.
· Practical experience of working with local authorities in the implementation of infrastructure projects would be an asset.
Language:
· Fluent in Armenian and English with excellent oral and written communication skills.
Evaluation of offers 
· Initially, candidates will be short-listed based on the following minimum qualification criteria:
· University degree (Bachelor’s) in Civil Engineering, Architecture, or equivalent.
· At least 2-year’s working experience in construction, civil engineering and/or architectural designs of buildings.
•	At least 1-year’s experience in working in complex environments and large infrastructure and/or civil works, particularly experience in cost estimation for design/renovation works.
•	Fluency in Armenian and English languages. 
The short-listed individual consultants will be evaluated based on the following methodology:
Cumulative analysis:
The award of the contract shall be made to the individual consultant whose offer has been evaluated and determined as:
a)  responsive/ compliant/ acceptable, and
b)  having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation.
* Technical Criteria weight – 70%. 
* Financial Criteria weight – 30%. 
Candidates must obtain a minimum of 70 points out of 100 to be considered for the Financial Evaluation and for further consideration.
	Criteria
	Scoring
	Maximum Points

	University degree (Bachelor’s) in Civil Engineering, Architecture, or equivalent.
	University degree – 15 pts. 
Master’s degree and above -20 pts.
	20

	At least 2-year’s working experience in construction, civil engineering and/or architectural designs of buildings.
	2 year of experience – 15 pts., each additional 1 year of experience –1 pt., up to a maximum of 20 pts.
	20

	At least 1 year’s experience in working in complex environments and large infrastructure and/or civil works, particularly experience in cost estimation for design/renovation works.
	At least 1 year of experience – 15 pts.  each additional 1 year of experience – 1 pts., up to a maximum of 20 pts.
	20

	Common knowledge and record of practical experience of assessing energy efficiency related elements of buildings both during the design and implementation stage.
	At least 1 year of practical experience – 15 pts.  each additional 1 year of experience – 1 pts., up to a maximum of 20 pts.
	20

	Practical experience of working with local authorities in the implementation of infrastructure projects 
	At least 1 year of practical experience – 5 pts.  each additional 1 year of experience – 1 pts., up to a maximum of 10 pts.
	10

	Fluency in Armenian with excellent oral and written communication skills 
	Fluent – 5 pts., good – 3 pts., poor – 0 pts 
	5

	Fluency in English with excellent oral and written communication skills
	Fluent – 5 pts., good – 3 pts., poor – 0 pts
	5

	Total Technical Scoring
	100

	Financial score 

	Evaluation of submitted financial offers will be done based on the following formula:
S = Fmin / F * 30
 S – score received on financial evaluation 
Fmin – the lowest financial offer out of all the submitted offers qualified over the technical evaluation round. 
F-financial offer under consideration
	30
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