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JOB DESCRIPTION – MISSIONS


	
	
RENTAL DRIVER WITH/WITHOUT VEHICLE
	
Date: 11-MAR-2026



1. POSITION LOCATION AND RELATIONSHIPS


	Area/department:
	Logistics

	Based in:
	Yerevan office and projects locations

	Internal relations:
	Other departments

	External relations:
	NGOs, other organisations, beneficiaries, suppliers

	Is this a new position?
	No 

	Position length:
	

	Allocation Code and %
	Various

	Line manager
	Logistician

	Functional Manager
	Head of Base


HEAD OF BASE




LOGISTICIAN





DRIVER




2. AREA/DEPARTMENT GENERAL OBJECTIVES 

· Be responsible for coordinating, consolidating and ensuring smooth implementation of and adherence to logistic and security procedures and provides logistical support to the programs.

3. PROFILE REQUIRED
         
     3.1 Competences 

	In this section the evaluator will have to define and prioritize the competences needed for next year in this position. 

	CORE: competences every profile should have ( Deontology, teamwork and motivation)  
	Required
	Key

	Required: needed for the position (Choose 6 more)  KEY: 2 out of the 8 required and Core
	(choose 6  competences)
	(choose 2 out of 8 competence)

	 
	 
	 

	Motivation                                                                        X
	 

	Teamwork                                                                        X
	 

	Organization and Planning
	X 
	X 

	Results focused
	
	 

	Stress resistance
	X 
	 

	Adaptability and Flexibility
	X 
	 

	Effective communication
	X 
	 X

	Analytical analysis
	         
	

	Problems solving
	X
	 

	Inspirational leadership
	 
	 

	Negotiation
	X 
	X

	Innovation and creativity
	 
	 

	Strategic vision 
	
	 




3.2 KNOWLEDGE AND EXPERIENCE REQUIRED:

	Training:
	School leaving certificate or equivalent – Valid driving licence

	Technical specific knowledge:
	Excellent knowledge of roads and traffic rules 
Basic mechanical knowledge

	Previous experience (years):
	5 years’ experience working as a driver

	Humanitarian sector knowledge:

	NGO experience is an advantage

	Organization knowledge:
	N/A

	Languages:
	Basic English

	IT systems:

	Basic computer knowledge would be an asset

	Mobility (national/ international)
	Yes


	Commitment to Gender Equality

	Valuable prior experience in issues related to the promotion of gender equality or personal commitment to gender equality.





3.3  PROFILE CONCLUSIONS:


Please highlight below the 4 main knowledge/abilities this position requires. Specify any particular issue you may think it’s important to remark. You can choose either between competences, knowledge or experience (that is, the information provided in 3.1 and 3.2 sections):

· Excellent knowledge of project locations;
· Excellent knowledge of log and traffic rules;
· Ability to solve minor technical problems;
· Commitment to gender equality.


4. POSITIONS DESCRIPTION

4.1  POSITION GENERAL OBJECTIVE

· Transport people and equipment;
· Ensure the maintenance of the vehicle under his/her responsibility;
· Respect logistics procedures;
· Demonstrate commitment towards gender equality issues.




4.2  POSITION SPECIFIC OBJECTIVES AND TASKS.

     Objective 1: Transport people and equipment under good security conditions
· Respect traffic regulations and laws of the country;
· Carry all necessary and valid documents (car identification, driving license, mission order etc.);
· Use safety belt and assure passengers also do, at the front and at the rear;
· Never exceed the speed of 90 Km per hour;
· Adapt the speed to the road conditions (villages, populated areas, heavy vehicle, bad roads etc.);
· Respect the safety distance with other vehicles;
· Keep at least 1,5 m lateral distance when over taking people or bicycles;
· Do a daily checking of the vehicle (oil level, water level, brake and clutch fluid, tire pressure etc.);
· Fill the logbook;
· Follow communication rules with the Base;
· Respect all the AAH rules and procedures regarding car movements (accidents, night movements, parking etc.).

Objective 2:  Ensure maintenance of the vehicle and support with office premises management
· Solve minor technical problems;
· Inform the  logistics department of any problem or major repairs to be carried out;
· Carry out daily checks before starting up the motor;
· Keep the vehicle clean;
· Ensure radio communications, if pertinent;
· Note down fuel consumption in the record book in the morning and at the end of the day as well as any information concerning the maintenance of the vehicle;
· Check the security boots;
· Support with small office reparations, deliveries of letters or other documents etc.

Objective 3:  Prepare departures to the field
· Participate in collecting and analyzing information from different stakeholders/sources and inform Head of Base;
· Follow the process of updating the base security plan on regular basis and contribute to the annual Risk Response Plan exercise;
·  Inspect and prepare the vehicle the day before departures so as to be on time;
· Prepare additional equipment to be brought along according to needs (fuel, stickers, flags, tools, medical kit).

[bookmark: _Hlk188872771]      Objective 4: Safeguarding
· [bookmark: _Hlk188869081]Ensure the Safeguarding implementation plan is followed correctly and in a timely manner within the project framework;
· Take proactive measures to create and maintain an environment free from sexual exploitation and abuse (SEA);
· Promote a culture of zero tolerance for SEA and its importance in safeguarding the vulnerable individuals we work with.



[bookmark: _Hlk188871846]5.  AREA OF WORK/ACTIVITIES
      
[bookmark: _Hlk188869105]Given the diversity of projects and their various locations, as well as the specific responsibilities associated with the position, regular travel across different regions of Armenia is necessary to effectively fulfill the duties outlined in the job description.



6.   KEY INTERNAL DOCUMENTS FOR THE POSITION PROPER PERFORMANCE

· Mission strategy;
· Values and principle chart;
· Internal Regulations;
· Code of Conduct;
· Policy on Prevention from Sexual exploitation & Abuse (PSEA);
· Safeguarding Policy and Harassment Protocol;
· Gender Policy;
· Whistleblowing policy & Feedback Mechanism;
· Child Protection Policy;
· Safety & Security Management Policy

7. Application file 

Interested applicants should send their CV together with your financial offer (salary) to Action Against Hunger email address: procurement@sc.acfspain.org with the subject “RENTAL DRIVER WITH/WITHOUT VEHICLE” no later than 22:00, 30th March, 2026.

*Please, fill out Annex 1 (below) in case you are applying for the position with your own car. 





























Annex 1 (please, use this annex only if you are applying for the position with your own vehicle):

Vehicle (please provide pictures of vehicle from different angles)
· Brand and Model: XX
· Color: XX
· Production Year: XX
· Category (sedan, hatchback, 4X4): XX
· Electric Windows (yes, no): XX
· Air Conditioner (yes, no): XX
· Fuel Type (petrol or diesel): XX
· Mileage: XX

Fuel type must be petrol or diesel, no vehicles consuming gas will be considered as well as right wheel drive vehicles. 

Financial offer:
 
· Please, provide your monthly or daily rate (salary) for the rental driver services using your private vehicle: XX AMD.



1

image1.png
T TrainingCDdec16_agenda.pdf - Adobe Reader - X
Fie Edit View Window Help x
QBRXREE6H] o= s |[HB |2 | Tools | Sign | Comment
Signin
ACTION v Export PDF
ASHON COUNTRY DIRECTORS MEETING - o
HUNGER December 15-21,2016 ComvertPOFfes to Word o xcel
. Select POF File:
Thursday 15 Friday 16 Toesday 20 Wednesday 21 [ TaimingCDaects_agendapat |
INTRODUCTION OPE QUALITY s Tile /433 KB
ivier Lor COMPETENCI
o OPERATIONS ‘The new approach managing Convert To
Theory of management e By MicosoftWiard Ces) <
Oivier Longue
BREAK BREAK Recognize Tot nEnglsh(U)
Tom ADVOCACY
Olivier Longue Convert
NEW BRANDING » Create PDF
1350-15.00 LUNCH + Send Files
Tom TEC
Olivier Longue LESSONS LEARNED
Technical Team
17.00-17.30
CONCLUSIONS
1043





